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ANNOUNCE  NO.

POSITION TITLE



 SERIES   AND  GRADE
    SALARY RANGE
    
NO. OF POSITIONS
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POTENTIAL MHSL 04-120   VOC REHAB SPECIALIST     GS-1715-9    $41,815 –$ 54,360         
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Mental Health Service Line

    09/28/2004  
             Washington, DC 20422                
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CLOSING DATE

FOR INFORMATION  CONTACT:
                         
   RELOCATION EXPENSES PAID (MP-5, PART I, CHAPTER 335)                                                                                                                               



           L. Marisa Jackson                                                                                       _______YES             _______NO         ___X__NA

    10/192004           (202) 745-8000 ext. 7334

*Includes Locality Pay
EQUAL EMPLOYMENT OPPORTUNITY: 

Actions to fill this position will not be based on discriminating factors which are prohibited by law.  Applicants are assured of equal consideration without regard to race, color, religion, sex, sexual preference, national origin, politics, physical or mental disability, marital status, age, membership in an employee organization, or any other non-merit reason.  Selection does not guarantee promotion to the target grade (or any intervening grade, if appropriate).  All legal and regulatory requirements for promotion to the next higher grade must be met, and subsequent promotion to the next higher grade is dependent on the selectee’s demonstration of the ability to perform the duties of that grade to the satisfaction of the supervisor and the availability of enough work at the next higher grade to support the target position.

It is the policy of the Department of Veterans Affairs that all Federal wage and salary payments are paid to employees by Direct Deposit/Electronic Funds Transfer (DD/EFT).

ACCOMMODATIONS: This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting reasonable accommodations will be on a case by case basis.

DUTIES: The incumbent serves as Vocational Rehabilitation Specialist working within.  Social Work Service, to insure that disadvantaged veterans are placed in appropriate CWT modalities.  Develops an individual written vocational rehabilitation and employment plan with each client.  Initiates contracts and successfully develop with community agencies and businesses Compensated Work Therapy contracts both at the Medical Center and on location in the community.  Will work closely with industries to develop long-term employment sites for these patients.  Monitors the progress of assigned patients in their rehabilitation plans by meeting frequently with the patient and staff.  Conducts training and therapy groups and educational classes designed to provide vocational development.  Utilizes follow-up techniques as a continuation of evaluation, adjustment and placement.  Gathers staff workload data conduct quality assurance audits and program evaluation, monitor supply purchase request as needed, monitor safety.

QUALIFICATIONS: Will be determined in accordance with VA Handbook 5005 Part II Appendix F5.

Specialized Experience: The incumbent has specialized responsibility for assisting vets in the areas of educational pursuits which include at a minimum, computer skills, typing, filing methodologies, GED preparedness, writing skills, resume and job application skills training and life training in a variety of critical areas.  Experience that has equipped the applicant with the particular knowledge, skills, and abilities (KSA’s) to perform successfully the duties of the position that is typically in or related to the position to be filled. To be creditable, one year of required specialized experience must have equivalent to the next lowest grade level.

ALL APPLICANTS SHOULD ADDRESS THE FOLLOWING KSAO’S:

1. Ability to obtain and apply occupational information for people with disabilities.

2. Knowledge of the interrelationships of the involved professional and specialist services, and skill employing the methodology and techniques of counseling to motivate and encourage individuals served by the program.

3. Knowledge and experience of the vocational rehabilitation problems characteristic of the disabled, including familiarity with available resources and skill in identifying, evaluating, and making effective use such resources to serve individuals with disabilities.

4. Knowledge of vocational guidance or teaching in a recognized rehabilitation program training and adjustment requirements to place persons having disabilities or social adjustment problems.

5. Knowledge of computer software and word processing programs.

6. Ability to communicate orally and in writing with a variety of people in an effective and tactful manner.

HOW TO APPLY: ALL APPLICANTS FROM VAMC, WASHINGTON, D.C., MUST COMPLETE VA FORM 5-4078, “APPLICATION FOR PROMOTION OR REASSIGNMENT” AND RETURN TO HUMAN RESOURCES MANAGEMENT SERVICE (05A) BY CLOSE OF BUSINESS 

10/19/04  VAMC, WASHINGTON, D.C.  APPLICANTS WILL BE FURTHER EVALUATED BY USE OF VA FORM 5-4676a, “EMPLOYEE SUPPLEMENTAL QUALIFICATIONS STATEMENT,” AND 5-4667b, “SUPERVISORY APPRAISAL OF EMPLOYEE FOR PROMOTION.”  IT IS THE RESPONSIBILITY OF VA APPLICANTS TO OBTAIN THE ABOVE MENTIONED FORMS FROM THE HUMAN RESOURCES MANAGEMENT SERVICE OFFICE, ROOM 1B122, TO BE COMPLETED AND RETURNED TO HUMAN RESOURCES MANAGEMENT SERVICE (05A), BY CLOSE OF BUSINESS 10/25/2004.

ALL OTHER COMMUTING AREA STATUS EMPLOYEES

· Job Information:

Announcement Number, title and grade(s) for which you are applying.

· Personal Information: 

Full name, mailing address (with zip code) and day/evening telephone numbers (with area code). 

Social Security Number. Giving your Social Security Number is voluntary. However, we cannot process your application without it; Country of Citizenship. 

If ever employed by the Federal Government, please show the highest Federal civilian grade held, job series, and dates of employment in grade.

· Education: 

High School name, city, state and zip code, date of diploma or GED; Colleges and/or Universities attended, city, state and zip code.; Major field(s) of study. 

Type and year of degree(s) received. If no degree received, show total credit hours received in semester or quarter hours.

· Work Experience for each paid or non-paid position held related to the job for which you are applying (do not provide copies of job descriptions): 

· Job title. 

Duties and accomplishments. 

Number of hours per week. 

Employers name and address. 

Supervisor's name and phone number. 

Starting and ending dates of employment (month and year). 

Salary. 

Indicate if your current supervisor may be contacted.

· Other Qualifications: 

Job-related training courses (title and year). 

Job-related skills (e.g., other languages, computer software/hardware, tools, machinery, typing speed, etc.) 

Job-related certificates and licenses. 

Job-related honors, awards, and special accomplishments (e.g., publications, memberships in professional or honor societies, leadership activities, public speaking, performance awards, etc.) Do not send copies of documents unless specifically requested. 

If you are applying for Veteran Preference, submit evidence of eligibility, such as; DD-214, Certificate of Release or Discharge from Active Duty, or Standard Form 15, Application for 10-Point Veteran Preference, and the proof requested on the form. 

If you are or have been a Federal employee, please submit a copy of your last Notification of Personnel Action, Form SF-50, and your most recent or last performance appraisal.

Send Application Packages To:

Department of Veterans Affairs Medical Center

Resource Management Service (09-05A)

50 Irving Street, NW

Washington, DC 20422.
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